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Job Description  
  

 
Job Title: Schools & Educational Improvement Adviser (secondary 

focus) 
Grade: Soulbury 31-34 – starting salary + 3 SPA points 
Function:  Schools and Educational Improvement Service 
Reporting to:  Assistant Director, School Quality Assurance and  
   Partnerships 
Responsible for: School & Education Improvement Consultants as 

appropriate 
Jobholder:   
Job ref:   

Main Purpose: 
 
To develop and implement strategies to raise achievement in Lambeth Schools. To 
act as a lead Schools and Educational Improvement Adviser for a group of schools.  

Principle Accountabilities 
  
1. To be responsible for challenging and supporting targeted schools to achieve 

the targets in line with national, Council and Lambeth Schools Partnership 
(LSP) priorities, departmental objectives and the Schools & Educational 
Improvement divisional service plan 

 
2. To lead, motivate and inspire staff to perform effectively and to encourage a 

positive working culture. 
 
3. To report to the Local Authority, headteachers and governing bodies of 

schools on the performance of the schools for which you are responsible 
using quantitative and qualitative information. 

 
4. To be responsible for auditing, monitoring, improving and evaluating staffing 

and leadership capacity in conjunction with the headteacher/Principal. 
 
5. To develop and implement strategies for working with the leadership teams in 

targeted schools to improve their leadership skills and management capacity. 
 
6. To be responsible in conjunction with headteachers for implementing and 

embedding intervention programmes as necessary across the schools. 
 
7. To be responsible for leading, auditing and evaluating programmes to 

improve behaviour for learning, emotional well being and attendance in 
schools. 

 
8. To provide accurate judgments on the quality of school self-review and offer 

challenge to schools. 
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9. To provide clear judgements about pupils’ standards of achievement and the 
quality of teaching and learning. 

 
10. Where appropriate, to be responsible for ensuring that each school has 

access to additional school improvement intervention support. 
 
11. To advise on strategies for improving school management and leadership and 

the performance of teachers in schools. 
 
12. To take a lead role for a group of schools and establish and broker good 

relationships and mutual support  
 
13. To provide an educational project management leadership role in the LA and 

/or LSP, leading on a key area of work. This will include trading aspects of 
work as part of Lambeth School services offer to schools.  

 
14. To provide advice about the assessment of pupils, including those with 

special educational needs by the monitoring of progress 
 

15. To provide the LA with the capability to intervene directly in schools where 
school improvement is unsatisfactory or provide information to be shared with 
the Regional Schools Commissioner. 

 
16. To gather and disseminate information about good practice in schools, both 

national and local, including strategies for improving teaching practice and 
learning. 
 

17. To be responsible for promoting safeguarding and the welfare of children and 
young people. 

 
18. To provide expert input into headteacher appointments and performance 

management as appropriate. 
 
19. To advise, support and provide guidance to governors on aspects of their role 

in raising standards of achievement. 
 
20. To advise schools on management, organisation and development planning. 
 
21. To provide schools with pre and post OFSTED advice. 
 
22. To encourage and facilitate professional networking and discussion amongst 

Lambeth headteachers and senior managers. 
 
23. To develop and present a variety of reports, procedural documents and 

programmes of action to team meetings; working parties; focus groups, etc, 
leading on discussions and negotiations as required. 

 
24. To undertake research, analysis and benchmarking on a variety of complex 

education issues, communicating findings and recommendations within clear, 
coherent and concise reports.  

 
25. To develop and maintain excellent working relationships with team 

colleagues, senior managers, other council departments, the LSP, Elected 
Members, Trade Unions and representatives from a range of external bodies 
and network with counterparts in other Local Authorities; 



3 

 

26. To manage staff directly responsible to the post, through the setting of 
working standards and monitoring individual performance.  

 

27. To handle and resolve complex operational issues and provide support and 
guidance to staff to ensure effective resolution. 

 
28. To manage allocated budgets ensuring appropriate monitoring arrangements 

are in place to ensure value for money at all times. 
 

29. To lead on developing the Council's work on specific projects to be 
determined by the Assistant Director 

 

30. To oversee the development of specific projects, ensuring deadlines are met 
and work is rigorously monitored and evaluated. 

 
31. To manage the allocated resources, deploying and controlling these to 

provide services within budget and in accordance with the Authority's policy 
priorities. 

 
32. To deputise for the Assistant Director when required. 
 

33. To manage staff and resources to maximise efficiency and continuously 
improve quality of service.  

 

34. To act as a representative for the Council  working closely with other related 
organisations, government departments, user groups, business and industry, 
voluntary sector groups, and championing the interests of the community the 
council and its partners. 

 
35. Participate in the Council’s Performance Management Processes ensuring 

that set objectives and targets are met within the agreed time scales.  
 

36. Observe a high standard of confidentiality in all aspects of work.  
 
37. To undertake any other duties which may arise, to meet the operational 

needs of the service 
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Competency Based Person Specification. 

SCHOOLS & EDUCATIONAL IMPROVEMENT ADVISER  
 

 
It is essential that in your written supporting statement you give evidence or 
examples of your proven experience in each of the short-listing criteria marked 
Application (A) 
 
You should expect that all areas listed below will be assessed as part of the 
interview and assessment process should you be shortlisted. 
 
If you are applying under the Disability Confidence scheme, you will need to give 
evidence or examples of your proven experience in the areas marked with “Two 
Ticks” (✓) on the person specification when you complete the application form. 

 

 

Shortlisting  

Criteria 

Qualifications 
 

Q1 - PGCE in Education or equivalent, Qualified teacher 
status 

A ✓ 
 

Key 
Knowledge 

K1 - A wide and in-depth understanding of the principles, 
practices and procedures of the school education service 
and of inspection and monitoring methodologies with 
knowledge of the use of statistical and other management 
information to make judgements about school 
performance. 
 
K2 - Up to date knowledge of relevant legislation and 
guidance in relation to the protection of children and young 
people. 
 

A ✓ 
 
 
 
 
 
 

A ✓ 
 

Relevant 
Experience 

E1 - Substantial teaching experience at headship level and 
a proven record of leading school improvement and 
possibly LA experience 
 
E2 - A trained Ofsted Team or Lead Inspector or the 
willingness to undertake such training 

 

A ✓ 
 
 
 

 

 

 

Lambeth Co-operative Commissioning Council Behaviours 

 

 

Focuses on People:   
▪ Ensures that colleagues, schools, setting and partner are fully engaged 

in the school improvement process, placing students’ progress, wellbeing 
and safety at the heart of what they do.  

▪ Acts as a role model of good practice when working with schools and 
settings 

▪ Act with integrity and honesty when dealing with people 
▪ Actively work towards team targets and goals 

 

 

Takes Ownership:  
▪ Constantly thinks `how could we do this better` 
▪ Challenges schools and settings to raise standards to achieve 

A ✓ 
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▪ Shares information learned across schools and settings and with the LA to 
enhance practice 

 

Works collaboratively:  
▪ Takes the time to get to know others and their perspective 
▪ Manages relationships and partnerships for the long term – sharing 

information, building trust, constructively and openly tackling conflict and 
finding win/win solutions 

▪ Use skills to influence outcomes for the betterment of children and young 
people in the borough 
 

A ✓ 

 

Communicates effectively: 
▪ Communicates effectively with colleagues within and outside the council, 

including Ofsted to promote effective working. 
▪ Can adapt communication to meet the needs of the audience 
▪ Communicates clearly so that all partners are clear about expectations 

 

 

Focuses on results: 
▪ Works to achieve the outcomes of detailed in core documents such 

Borough Plan, Children and Young People’s plan and Education Learning 
and Skills development plans 

▪ Complete assigned work on time and within budget 
▪ Thinks creatively to enable schools to solve their own issues 

 

A ✓ 
 

 

 


